TENDRING HUNDRED PRIMARY SCITT
Health and Safety Policy

Aims and values:

Tendring Hundred Primary SCITT recognises the need to promote health and safety in order to achieve high standards of quality and safe methods of work.

The aim of the policy is to prevent personal injury, health hazards and damage to property. This protection covers all staff, trainers and Trainees.

Tendring Hundred Primary SCITT will do all that is reasonably practical to ensure high standards of health, safety and wellbeing are achieved and maintained for staff, trainers and Trainees.

Leadership and Management:

Tendring Hundred Management Board is responsible for:
· Ensuring that the policy is implemented and working in practice alongside the Internet Usage Policy including e-safety guidance
· Receiving reports from the Lead School on aspects of Health and Safety connected to the SCITT accommodation and acting upon them if appropriate

The Headteacher of the Lead School is responsible for:
· Overseeing the Health and Safety arrangements in the SCITT accommodation
· Reporting on Health and Safety to the Management Board

· Wellbeing of SCITT staff

Heads of Partnership and Associate schools are responsible for:
· Ensuring Trainees and members of the SCITT programme are aware of any health and safety procedures whilst in their schools
· Ensuring that Trainees are aware of the schools’ policies relating to health and safety and that procedures are followed whilst in their schools
The Programme Manager is responsible for:
· Ensuring that all Trainees are aware of the policy

· Ensuring that all staff and trainers are aware of the policy

· Recording and reporting any failures of the policy to the Management Board

· Liaising with the Headteacher of the Lead School on any issues that arise in connection with the SCITT accommodation

Procedures:

All staff, trainers and Trainees should work safely and efficiently and use the approved equipment and protective clothing when appropriate.

All staff, trainers and Trainees should report any defect in any machine, accessory, electric cabling or any other possible hazards as soon as possible to the Programme Manager.
All staff, trainers and Trainees should comply with all instructions issued for their safety and to adhere to correct procedures, as laid down in the Lead School guidance.

All staff, trainers and Trainees should take reasonable care for the health and safety of other persons who may be affected by their acts or omissions at work.

Trainees, trainers and visitors must sign in and give personal contact details to Admin staff.

Trainees must refer to school and SCITT policies including Internet Usage Policy and Safeguarding Policy.

Monitoring:

· Regular checks of the SCITT accommodation will be made by the Site Manager of the Lead School

· Checks will also be made by the Site Manager and Headteacher of the Lead School as part of the on-going monitoring of Health and Safety

· Evaluation comments by Trainees monitored and acted upon as appropriate

Training and Development:

All staff, trainers and Trainees will be trained in the procedures related to this policy. Health and Safety reports will be used to form part of any improvement action plan.
Publishing Policy:

This policy will be made available to all staff, trainers and Trainees through the website and a copy will be kept in the library at the Lead School. There will also be a copy in the handbook that is given to all Trainees and trainers.

Review date for the policy:

This policy will be reviewed annually by the Management Board in the Autumn Term.
Lead School guidance attached.
Policy written:  July 2006

Ratified by Management Board:  10th July 2006   

Last  Reviewed:   December 2010
