TENDRING HUNDRED PRIMARY SCITT
Policy for the Payment of Fees

Trainees at the beginning of the course must formally indicate their preferred payment of tuition fees:

· Application for a tuition fee loan from the Student Loan Company

· One lump sum payable at the end of first four weeks of the course

· Two equal payments payable 30 September and 30 January/30th April
Once the form of payment has been decided by the Trainee and agreement signed, the Trainee has a further fourteen working days to alter their option.  After this date the agreement is binding.

If the tuition fee loan is to be paid directly from the Student Loan Company, the Trainee must provide the original documentation to the SCITT administrator to show payment will be made by the Student Loan Company.  A receipt will be issued to indicate payment has been received.

Payment must be by a dated cheque and written to “Tendring Hundred Primary SCITT”.  Payment will be receipted on clearance of the cheque.  Cheques that are not cleared will result in an additional 5% administration fee of the full or partial payment. Invoices will be issued if payment remains unpaid on the due date.
Failure to fully pay the fees by the end of the course will deem it necessary for Tendring Hundred Primary SCITT Finance Committee to recommend to the Management Board that Qualified Teacher Status by the TDA is withheld until payment is made.

If a Trainee withdraws from the course after 1 December of that academic year, full payment of tuition fees must be met.  If a Trainee withdraws from the course before 1 December of that academic year, 50% of the payment fees will be due.  If full payment was made 50% of fees will be repayable to the Trainee from Tendring Hundred Primary SCITT with a 5% administration fee deducted.   If one instalment of 50% of tuition fees was paid made before the 1 December, there will be no further payment or administration fee due.
A Trainee facing difficulties to pay the fees will inform the SCITT Programme Manager or the Headteacher of the Lead School as soon as possible.

Tendring Hundred Primary SCITT is committed to effectively managing payment of tuition fees and following the processes of quality assurance will monitor and evaluate the effectiveness of its procedures.
Policy written:  September 2006
Last reviewed:  Spring 2011
